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1. Introduction  

Non Profit Training (NPT) is pleased to provide Headway Gippsland Inc. (HG) with a quote for a 
Facilitated strategic options discussion  to be delivered in May, 2024. 

HG is a not-for-profit, community-based organisation, that provides services across Victoria 
while remaining strongly committed to the local Gippsland community. Through provision of 
plan management and support coordination, HG supports people with disabilities to live 
independent, meaningful and enriched lives. 

With changes to the NDIS announced late last year, the Board is now considering the future 
direction for HG and has been working with Jenny Holliday to navigate the options for the 
journey. The Board members would like a facilitated workshop to discuss some of the strategic 
options to then position the Board to be able to develop a plan to align with the strategy.  

Having worked previously with HG and with many non-profit organisations supporting the 
development of their strategy, NPT is well placed to lead this program and assist the HG Board.  

The following outlines details and costs for the facilitated strategic options discussion based on 
the workshop being delivered onsite for the Board in Gippsland, Victoria. 

2. Proposed strategic planning program 

The NPT team has been designing, developing and delivering training to non-profit 
organisations since our inception nearly nine years ago. Our team have been leading, working, 
volunteering, guiding and supporting the not-for-profit sector for many years and provides 
programs to educate on a wide range of topics.  

The strategic options discussion for HG will establish the framework for the next steps in the 
planning for the next 3 years.  

Stage 1 – Pre-discussion meeting 

The workshop will commence with a discussion, where we will plan and confirm the parameters 
of the workshop we would provide for HG. The date for this is set with the CEO and Chair for 23 
April. 

Stage 2 – Facilitated workshop 

The facilitated workshop will review what’s happening in the context of HG and its operating 
environment. It’s intended this is a big-picture discussion about the options available to HG 
based on what is currently known about changes to the NDIS, what is not yet known and how 
HG would like to position itself for the future. 

Stage 3 – To be confirmed 
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Based on the outcome of stage 2, the next steps will be discussed with the CEO and Chair or as 
part of the workshop with the Board. 

3. Workshop fees 

Below provides costs based on Stage 1 and 2 above for HG, with a 2-hour onsite interactive 
workshop delivered for the Board in Gippsland (location to be determined). 

Activities Costs (GST Excl.) 

Pre-discussion meeting including workshop planning and preparation $600 

Facilitated strategic planning workshop (on-site - 2 hours)  $1,650 

Write up of session    $300 

Costs for travel time, overnight accommodation, and allowances (1 night).    $670* 

 $3,220 

*Costs based on workshop delivered in May, allowing for savings based on existing travel to the region 
shared with other clients. 

Please note: 

The above program costs are based on: 
» Group sizes up to 18 participants for the strategic planning workshop.  
» The strategic planning program being delivered before the end of June 2024.  
» HG being responsible for booking the Board members into the planning workshop. If 

NPT was to manage this process, additional costs would be incurred. 
» Costs which include any workshop materials being provided electronically to HG for 

distribution to the Board members prior to the session.  
» The workshop being delivered on either a weekday or evening in May.  
» The workshop being delivered based on the content outlined in this proposal with the 

allocated pre and post program preparation and content tailoring.  
» HG being responsible for venue booking for the workshop(s) and any costs associated 

for delivery including catering, a screen, projector and speakers, internet access, 
whiteboard and/or flipchart. 

» HG being responsible for booking and payment of any interpreters or accessible support 
requirement for their Board members (if required). 

4. Non Profit Training 

ABOUT US 
NPT is a business supported with education and training professionals who have been 
managing and providing training services for Australian non-profit organisations for over 25 
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years. Our tailored training and volunteering support services will challenge and motivate 
management, community members and boards to rethink their strategies and improve their 
organisational performance.  

OUR APPROACH 
Our goal is to educate, empower and build the capability of non-profit organisations so they 
can focus on their purpose. We believe in working with boards to maximise and build their 
strengths and knowledge. Similarly, we work with staff and the volunteering team who deliver 
community services, as an enabler to support their passion and ensure the future success of 
their organisations and the communities they support.  

OUR SERVICES 
While NPT specialises in providing public and in-house training for non-profit organisations, we 
also provide extended services alongside this which help to educate and empower Australian 
not for profit organisations. These services include: 

Public and in-house workshops 
» Board training » Financial training 
» Grant writing training » Leadership training 
» Governance training » Marketing training 
» Strategic planning training  

Non profit services  
» Board review » Strategic planning 
» Project work » E-learning  
» Video learning bytes » Operational plan development 

Board and executive Coaching / mentoring 
» Board coaching » Leadership team coaching 
» Board mentoring » Community leader mentoring 
» Meeting / planning day facilitation  

5. Non Profit Training facilitating team 

We collaborate with our clients to ensure their experience is seamless from the initial 
consultation about the project, through to the final feedback and evaluation.  

Our success in achieving this comes from the depth, reliability and effectiveness of our team 
from our project coordination team collaborating in preparation for delivery, through to the 
facilitator delivering the sessions.  

Below are details for Jenny Holliday who is booked in to prepare and deliver the strategic 
planning workshop for Headway Gippsland. 
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Jenny Holliday AM 

Jenny’s qualifications: B.Ed, Cert IV T&A, GAICD  

Jenny is a Director and Senior Facilitator / Consultant for Non 
Profit Training with over twenty-five years’ experience working in 
senior leadership roles and on Boards in the not-for-profit sector. 
Her NFP board appointments have been in the disability, 
sporting, education and environmental sectors and has a wealth 
of experience in mentoring Boards and CEO’s as well as delivering 
training and organisational solutions through her roles with charities and non-profits. Her 
experience also includes roles on advisory committees at international, state and local council 
levels.  

Jenny has facilitated a range of capability building and strategic sessions to peak bodies, 
councils and organisations, as well as in-house projects across the sector. Coming from a long 
history with teams, Jenny has a focus on creating robust, sustainable team cultures as a 
precursor to achieving success through strategy and structure. Her passion is to develop strong 
collaboration between leaders and their teams, so they can achieve success together.  

6. Terms and conditions 

FEE PAYMENT TERMS 
Payment for sessions must be received by NPT fourteen (14) days from the presentation of 
each invoice unless otherwise agreed in writing with NPT. 

CUSTOMER CANCELLATION POLICY 
NPT must receive cancellation and/or reschedule requests in writing seven days prior to the 
scheduled event or a cancellation fee may be charged. Any cancellations less than seven days 
will incur the following fees corresponding to the table below: 

Time frame Fees 

Less than 60 days, more than 14 Any program preparation fees  

Less than 14 days, more than 7 10% of workshop and preparation fees will be charged 

Less than 7 days, more than 3 50% of workshop and preparation fees will be charged 

Less than 3 days Full fees workshop and preparation fees will be charged 

CANCELLATION BY NON PROFIT TRAINING 
Non Profit Training reserves the right to cancel or reschedule a session at any time if 
unforeseen circumstances prevent a facilitator delivering a session and a suitable substitute is 
not available.  
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Where a facilitator is prevented from attending on-site at short notice due to illness, we will 
endeavour to provide a replacement facilitator to deliver the session on-site, or provide an 
online solution with the existing NPT facilitator, or another NPT facilitator will deliver the 
session via Zoom to the group onsite. This will require the client having on hand a screen, 
laptop, speakers, access to the internet, and a representative on-site to assist management of 
technology with the attendees. Notification of any changes or cancellations will be provided as 
early as possible. In the event of a cancellation the client will not be charged any fees. 

CONFIDENTIALITY 
NPT will ensure any confidential material provided to us for training delivery purposes will 
remain confidential and used only for the client’s training purposes. 

INTELLECTUAL PROPERTY 
NPT owns all intellectual property used in their training sessions including course structure, 
content, role-plays etc as delivered in all our programs with the exception of content 
specifically provided by the client. 

EMERGENCY CONTACT 
NPT will provide the mobile number of the facilitator to the client in order that they need to 
contact the facilitator on the day or if plans change. Likewise, for sessions commencing after 
5.00pm, we require the mobile number of the contact in the case of emergency.  

 


